TVET COLLEGES
TRAINING MANUAL



QUICK MENU

* Download Timetable Application * Looking after the Data: How to Save
Software | * Looking after Data: How to backup
* Software Installation e Compilation of Timetable

* Importing data from [T * Edit Period succession in the
» Navigating to the Welcome Screen Timetable

 The Grid  Placing all periods of a specific

« Working with Venues subject on 1 day

e How to Save * Blocking Admin or other periods
e Built in Timetable alerts * Build a Timetable

e Assigning Subjects under Periods Tab ° Print the Timetable

» Assigning Subijects under Ties Tab * How to Export information to ITS
e Assigning subjects in the Overview

* Mid-year teacher replacements or
name changes
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Www.logicsms.coza d6 Schools communic.. ™ Gmail @ YouTube § DBE GET Package S... E My Account - PNP... MyCAMI »

Easy Viewer

* Viewer

» Daily manageme *

* Absentee

» Linked with admin syste ™
 Change and print students

Viewer Screenshot »

accounts@timetable.co.za
ACTION TIMETABLENSOFTWARE suppor@imetaie co 7
Fax: 086 266 3444
&) TAKE yDuUR cxcams ONLINE - MYSAMS.CO.ZA Tel: 082-255-5300

Standard Timetable "Cc Student Choices

« Download New Timetable 2022 (new) « Download New FET Timetable 2021 « Download Student 2022 New (1 Sept 2022)

o Download New Timetable 2021 o Download Student 2021

i O N ~1lalln 'al=Ta'




% Timetable Software - School & = X + o a

— C { & timetable.co.za w ® th & © & »

GPS Bookmarks [ Purple Mash - the a... www.logicsms.coza  d6 Schools communic.. ™ Gmail @ YouTube ‘§ DBE GET PackageS.. [&] My Account - PNP... MyCAMI »

Select the most recent software link
ALY XINOE Double click on the link

* \iewer

R Download will show in bottom left
» Absentee

» Linked with admin system Fele]gal=lg
» Change and print students

Viewer Screenshot »

accounts@timetable.co.za
A C TI O N TI M E TA B L E . = R E support@timetable.co.za
Fax: 086 266 3444
';1‘. TAKE YOUR SASAMS ONI INE - MYSAMS.CO.ZA Tel: 082-255-5300

Standard Timetable TVET Colleges Student Choices

« Download Student 2022 New (1 Sept 2022)

« Download New Timetiable 2022 (hew) « Download New FET Timetable 2(@1

A She

&  |nstall_Timetable 2...exe



% Timetable Software - School & = X 4 o a

— C { & timetable.co.za w ® th & © & »

GPS Bookmarks [ Purple Mash - the a... www.logicsms.coza  d6 Schools communic.. ™ Gmail @ YouTube ‘§ DBE GET PackageS.. [&] My Account - PNP... MyCAMI »

DOUBLE CLICK ON THE
Easy Viewer DOWNLOADED FILE

* \iewer

v lhii- B The installation process will start
°Linkedew?th admin system : - _: - ——
» Change and print students

Viewer Screenshot »

accounis@timetable.co.za
support@timetable.co.za

ACTION TIMETABLE SOFTWARE

@2 TAKE YOUR SASAMS ONLINE - MYSAMS.CO.ZA Tel: 082-255-5300
Standard Timetable TVET Colleg 2s Student Choices
« Download New Timetable 2022 (new)

« Download New FET Timetaflle 2021 BACK TO MAIN
MENU

e Download Stu

)

&  |nstall_Timetable 2...exe
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¥ Timetable Software - School & X -+ ° :
- C {} & timetableco.za w ® th & 0 & »

GPS Bookmarks [ Purple Mash - the a... www.logicsms.coza @6 Schools communic... ™ Gmail @ YouTube § DBE GET Package S.. ﬁ My Account - PNP... MyCAMI » Re
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& Setup - School Timetable X

Student Requests

With such a high building ac
you know your students will This wil install School Timetable on your computer.
exultant to get their requeste i recommended hat you dosea other appcations before
course choices fulfilled.

Setup Wizard

@ Welcome to the School Timetable

Click Next to continue, or Cancel to exit Setup.

accounts@timetable.co.za
support@timetable.co.za
Fax: 086 266 3444

Tel: 082-255-5300

ACTION TIMET

Standard Timetable TVET Colleges Student Choices
« Download New Timetable 2022 (new) « Download New FET Timetable 2021  Download Student 2022 New (1 Sept 2022)
« Download New Timetable 2021 « Download Student 2021

« Quick Help and Training Videos



Do you want to allow this app to make changes to your
device?
School Timetable Setup verified by USA SCHEDULER LLC

PLEASE SELECT YES

Click on install and allow the software to
install to your hard disk drive



% Setup - School Timetable

Select Destination Location
Where should School Timetable be installed?
Setup will install School Timetable into the following folder.

To continue, dick Mext. If yvou would like to select a different folder, dick Browse.

m EBrowse...

At least 58. 7 MBE of free disk space is reguired.

=< Back I Mext = I Cancel




% Setup - S5chool Timetable —

Ready to Install
Setup is now ready to begin installing School Timetable on your computer.

aC

“ Click Install to continue with the installation, or dick Back if yvou want to review or

Ste

change any settings.

Destination location:
C:Vacton

< Back I Install I Cancel




&8 Setup - School Timetable

ﬂ Setup - School Timetable

. Installing
Please wait while Setup installs School Timetable on your computer.

tE Extracting files...
C:\action\y_subject_16.bmp

Cancel

YVour computer.

you want to review or

|  Instan | Cancel




ﬂ Setup - School Timetable

Completing the School Timetable
Setup Wizard

Setup has finished installing School Timetable on your
computer. The application may be launched by selecting the

installed icons.,

Click Finish to exit Setup.

Launch School Timetable

Finish

BACK TO
MAIN MENU
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A

} General 5xa = Periods
Welcome Grid [5x8] ﬁSEtup Wizz Venueg @

% Schoolinfo | || Timetable é . Subjects Start

School name: ?Enter schoolname? E Load Existing timetable

Type L |
==

Mone

@ Step 1 Training Data not setup. Data not:

E nglish Prirmary
Erglish High => SaSams Mgport <=

Afrikaans Laerzkool

Afrikaans Hoerzkool

Grade Star
After the installation is completed, this following

screen will appear.

The user will Import campus information retrieved
from ITS, Serosoft or other Administrative applications
under this tab.




MNCV Rdpt 2021.xls [Compatibility Mode] - Excel

Insert Page Layout Formulas Data Review View Add-ins Q o
¥ cu - e n Go to the ITS File
Calibri 1 - A A == &~ E# Wrap Text
Paste @ Copy = = = | e=3= e «0 00 Conditional Formatas Cell Insert Delete Fat E2RA Sort & Find &
- Format Painter B I U-[E5-[R 4| == |EE|EWeged Center - "% 2| Formatting - Table~ Styles - - - - = Clear~ Filter = Select ~

Clipboard I Font Ia Alignment Ia Mumber Ia Styles Cells Editing L
N1 = fe | staffname v

A B C D E F G H | J K L vl N 8] P O R 5 T u v W X |=
1 |versi g campt 7 |di 7 |peri¢ 7 |staff |~ code |~ gro|~ gro 7 | veny 7 buildil ~ |flod v roon © |staffname 'lqualific' clasroo * mame |7
2 2 2021 1 1 579001338 EFAL2 C A Co19 503 0 C019 MABILISA EC NC2ZED A A-L2EDUL
3 2 2021 5 4 579001338 EFAL2 C A Co19 503 0 C019 MABILISA EC NC2ZED A
4 2 2021 5 3 9001338 EFALZ C A Co19 503 0 C019 MABILISA EC NC2ZED A
5 2 2021 5 4 6 57900 AL2 C A Co19 503 0 C019 MABILISA EC NC2ZED A
6 2 2021 5 5 3 579001338 EFALS C A Co19 503 0 C019 MABILISA EC NC2ZED A
7 2 2021 5 1 5 579001338 EFAL2 3 Co19 503 0 C019 MABILISA EC MNC2ED B B- L2ZEDU2
8 2 2021 5 2 3 579001338 EFAL2 C B " 503 0 C019 MABILISA EC MNC2ED B
9 2 2021 5 3 4 579001338 EFAL2 C B Cco13 03 0 C019 MABILISA EC MNC2ED B
10 2 2021 3 4 2 579001338 EFAL2 C B Co19 50 RC019 MABILISA EC MNC2ED B
11 2 2021 3 4 5 579001338 EFAL2 C B Co19 503 0 CO LIABILISA EC MNC2ED B
12 2 2021 5 1 3 579001338 EFAL2 C Q Co19 503 0 C019 MABTSREC MNC2ED Q Q- L2EDU3
13 22021 5 2 Q] . f [ 114 [] (] 114 MO B b i U ] []
14 2 2021 3 4 . . . . °
s 2o s o | Click on the triangle in the top left hand corner. This will select all
16 2 2021 5 5 . o . . .
CARE L information. It is very important to include the headers.
18 2 2021 5 2
19 2 2021 5 3 O R
20 2 2021 5 3
21 2 2021 5 4
2| 2mm s Ctrl + A (to select all) and then Ctrl + C (to copy)
23 2 2021 5 2 — = ] . . _— _ _ B -

NCV Rdpt 2020 ) 1 b

Ready

H B H -— -+

1008



i) H @ i Schedule : \Savedial.xls
A
) General Sxd * Periods
Welcome Grid [5x8] ﬁSetup Wizz Venge

New Yehool Setup

$5chnnlinﬁ:

™=l Timetable ‘ . Subjects Sta
- Y
= b

Schaool name:  7Enter schoolname?
Type |
) Mone W
I Englizh Prirary

(1 English High

=> SaSams Impo

70 isfrikaanz Laerskool

0 Afikaan: Hoerskool

Grade Start

Grade End

@ Step 1 Training Data not setup. Data not:

Load Existing timetable

Select the Import Tab



Menu KJ (N H £ f Uﬂpﬂld

% General 5x8 ’ Periods Overview Ties

Welcome  Grid [ox8 Venues | Import

]

_!] Click to paste

Schedule : \Saved\SETUP1.xls =

Q Step 1 Training Grd under by 25 periol

Export from your admin system

Open exported fie in Excel

In Excel select all and then Copy

Now in program,above dlick to paste

[ ] Match case

Click here to paste Campus information




- H @ Vi Unpaid South West FET : \Saved\TECHNISA NCV.xls
& General 5x8 % Periods & Overview & Ties Q 22 R M Tl
Welcome Grid [5x8] Venues Import
E Click to paste
#header <B=Campus Code «<B=Teacherid =B=Courseld <b=Room <B=SurName <b=Field «<b=Class ~
#tch 5 15x1;;5%2;:5%3;:5x4;, 9579000725 FPRE301 BO4 MALANDA Y NC3HOS C
#tch 5 AxdAx2: 43 4xd FPRE401 BO6 SWART C NC4HOS B
#tch 5 e A A T ) FPRE301 BO4 MALANDA Y NC3HOS A
#tch 5 X142, 4%3;4x4; AST401 D-06 BYLIEFELDT LH NC4ED B
#tch 5 :3%5;:4%3;:4%5;:5x%3;; 57900 LPSY401 CO24 TSHABALALA M NC4ED A
#tch 5 :3x3;;4x1;;5%2;,5x4; 5790012 PUBH401 FO3 LEPHOI MK NC4PH C
#tch 5 3%3;:3x4;:3x7;,5%2;; 579001657 LPSY401 CO24 TSHABALALA M NC4ED B
#tch 5 13%2;:4x2;:5%3;:5x6; 579001243 PUBH301 FO6 MOKHATLA MC NC3PH A
#tch 5 13%2;:3x7;:5%4;:5x5;; 579000679 AST301 D-06 BYLIEFELDT LH NC3ED B
#tch 5 3x1;,4x2;:4%3;,4x7, 579000767 PUBH401 FO3 DLAMINI AS NC4PH B
#tch 5 3x1;,3x2;,4%2;,4x4;; 579000704 B25 KHUNYELI MH NC2HOS D
#tch 5 3x1;:3x2;:3%3;:3x4;; 579000897 BOS NTSEKE BL NC2HOS D
#tch 5 3xd;;3x2;;3x3; 0 3xd: . 579000725 BO4 MALANDA Y NC2HOS C
#tch 5 12X7;:4x2;:5%2;:5x7; 579000613 FO4 MTETWA VC NC3PH B
#tch 5 12%7;:3x%7;:4%4;,5x4;; 579001291 F08 SEOLWANA D NC2PH E
#tch 5 e PR TR TP FELSEe Y : NC4HOS A
#tch 5 . - - NC2HOS5 C
o : Confirm the Import by clicking the \Cant X
(|
O o ITS Import now

®)

i G i

F2 Previous Manual Code EnterPasswm

=




o H @ Vi Unpaid Importing I South West FET : \Saved\TECHNMISA NCV.xls -aX
& General 5x38 % Periods & Overview % Ties i SEMELE Mo ILIEIIED
Welcome Grid [5x8] Venues Import
E Click to paste ITS Import now
#header Campus Code DayxPeriod Teacherid Courseld Room Surhame Field Class ~
#tch 5 ;ox1;:5%2;:5%3;;5x4: . 579000725 FPRE301 BO4 MALANDA Y NC3HOS C
#tch 5 Axl;Ax2 ;- 4x3;4x4: . 579001265 FPRE401 BO6 SWART C NC4HOS B
#tch 5 Axl;Ax2; - 4x3;4x4: . 579000725 FPRE301 BO4 MALANDA Y NC3HOS A
#tch 5 Axd;Ax2;4x3;4x4: . 579000679 AST401 D-06 BYLIEFELDT LH NC4ED B
#tch 5 :3x5;:4%3::4x5;:5x%3;: 57900 Infermation X | | TSHABALALA M NC4ED A
#tch 5 ;3x3;:4x1;:5%2;;5x4; | 579001 LEPHOI MK NC4PH C
Import successful,
#tch 5 :3x3;:3x4::3x7;;5x%2;; 579001 o - 44 lectures TSHABALALA M NC4ED B
#tch 5 ;3x2;:4x2;-5%3;:5x6; | 579001 - 36 classes MOKHATLA MC NC3PH A
#tch 5 ;3x2;: 3%/ %4 5x%5;; 579000 BYLIEFELDT LH NC3ED B
#tch 5 3x1::4x2::4x3::4x7; | 579000 DLAMINI AS NC4PH B
#tch 5 ;3x1;: 3% 4x2;4x4: . 579000704 L5CL2 'BZ25 ; KHUNYELL MH NC2HOS D
#tch 5 ;3x1;:3x2;;3x3;;3x4;; 579000897 FPRE201 r NTSEKE BL NC2HOS D
#tch 5 23x1;:3x2;:3%3;;3x4:, 579000725 FPRE201 B804 MALANDA Y NC2HOS C
#tch 5 :2x7 4% 5x2;:5%7; | 579000613 PUBH301 FO4 MTETWA VC NC3PH B
#tch 5 :2%75: 3% 4x4: 5x4: - 579001291 HBM201 F08 SEOLWANA D NC2PH E
#tch 5 22x7: 3% 3w 53y | 5790007 NAIDOO R NC4HOS A
#tch 5 :2%7::3%3;:3x5;: 3xb;; | 57900069 GERTZEN IF NC2HOS C
#tch 5 22x6:: 374w x| 57900091 NDADZA TR NC3PH N
& ¥ = [] Match case v

@

_.F2 Previous

=

Manual CDH@I

axe

S e ey

"A

Enter Password

L

(3o to Timetable _F3 Mext

L Y|



——— H % 7 Example : \Saved\TRAINING.xls

B

@ General 5x5 % Periods @ Qverview @ Ties @ e e

& Periods & Succ % Doubleimportance 4+ Teachers [38]

v Delete , Add .
\ X . Info
Subject subject Penods i

Subject NCZMGM NC3IMGM NCAMGM NCZMAR NC3IMAR \ NCAMAR | NC20A NC30A NC40A NCZTOU NC3TOU NCATOU |
ADPR 0 = 1 1 1

BUSP O

CBEH 0

CSHR 0

This screen will appear when the data | - 1 1

EFAL

ENTR 0

imported correctly

FNMG 0

— | ot ot b

LsCL

MARE 0

MCOM 0

ML 1 1

MPRC 0 1 1 1

NVC 0 1 1 1

ODPC 0

OMNG 0 1 1 * | You are now expected to ensure that the

OPRC 0

PMEM 0 ! " | available information retrieved from the

— import is setup in such a way to suit your | 1

TOF 0
- 1 College needs.

_ F2Previous Manual Active All info is completed.

—— — tawena — e e [T




Menu I‘,@H

% General 5x8 ’ Periods

Delete %
o Subject

Overview

» Perinds

Ties

Succ

Doubleimportance

% Teachers [62]

Schedule : CATRAIN\Saved\import.xls

Periods

Q Step 1 Training

Subject

Gri0

Accounting

Advanced Programme

Advanced Programme

Arnt Enrichment

Arts Culture Lifeskills

Arts Culture Lifeskills

Arts Culture Lifeskills

Arts Culture Lifeskills

Arts Culture Life Skills

Arts Culture Lifeskills

Business Studies

Computer

Dance Enrichment
Design-

Design

Digital Literacy

Drama

Drama Enrichment

Dramatic Arts

Eco-Education

Economic and

0 [l &

FZ Previous ~ Manual _ Code

®  Gré under by 25 periods

Go to T_imetable _F3 _I_\J_g_;(t_ -



* General 5x3 * Periods Overview Ties

Grid [5x8] Venues Import

ACTion Timetable

ﬂSchml:Serm&

r Days: 5:

r Periods per day: & :

=3

Support Details

a Phone:
9 Area:

! Database : Serosoft

- .
& Email : 7

Q [ ~

Previous Manual Code

—— A perae ma

I o -

'}

Select the Welcome Screen

@ Step 1 Training Gre under by 25 peric

2 Copyright 19393 : Jaco wan Miekerk all rightz T




ACTion Timetable

d School : ADVTECH TRAINING

r Days: 7:

r Periods per day: 8 :

System

Information

Support Details Version 22.01
@ Pho : -
9 Area
£ oate
& Email:?

@ Copyright 1993 : Jaco vk ak chie o ad

BACK TO B
| MAIN MENU [ cotoTimetaoft

[; #)  Gr8 under by 44 periods
..F2 Previous g Manua




0O

Example : \Saved\TRAINING.xls =

Menu Hl@

A

@ Step 1 Training o Input correct.

% General 5x7 & Owverview

NC2ZMGM

3 classes

MC3MGM

2 classes

MNC4MGM

1 classes

MCZMAR

3 classes

MNC3MAR

2 classes

MC4MAR

2 classes

NC20A

5 classes

MNC30A

4 classes

NC40A

3 classes

MC2ZTOU

4 classes

Grades |Whu:u|e School - |

| Thursday ‘ Friday |

The Grid 5x7

MC3TOU

Means 5 day cycle with 7
periods per day

The number
of classes L

per course

Q [l W "X 6

F2 Previous Manual Active All info is completed. Go to Timetable F2 Next



Menu

& General 5x8

H @ Unpaid . Schedule : CATRAINVSaved\importxls

Welco
Grade
Gr4
i Days e cycle [T Grades |Whu:ule Schoal v|
Griy 3 classes
Gr7 3 classes — | = |
Grid5x 8
& Email:? Means you have a
5 day cycle
with
\ii.:lcll:lreak 8 |eSSOnS a day
o _ i,
@ U,, i, ®  Grd under by 25 periods

F2 Previous  Manual Code

o —-

—_ e e

@ Step 1 Training

NN

N

Grd under by 25 periods

Go to Timetable F3 MNext

[ el



Menu H@

e

& General 5x7 “ Periods @ Overview

Grade Total classes

NC2MGM 3 classes .
MC3IMGM 2 Classes | IBEE0NE Grades
MCAMGM 1 classes
MCZMAR 3 classes
MC3IMAR 2 classes
MC4MAR 2 classes
MC20A 5 classes
MC3I0A 4 classes
MC404 3 classes
MC2TOU 4 rlasses
MC3ITOU 2 classes

FREEDOM OF CHOICE The user can click and rename any information in the RED rectangles.
The tabs in the GREEN rectangle / oval /circle are used for navigation. The information in the
BLUE oval/circle is for information / status of progress made by the user.

i b | g
x
ARY) i
p Manual Active All info is completeg B

—_—rewEea - e T TR [y ) = = I




e 19 ) i

# General 7X@ w Periods

s Trainir
s @ 5101 g

Welcome  Grid [7x8] | Venues Import

Gr8 under by 50 periods

| Total classes Gid

Double click and Rename days

4 clsses

— — Diays pet cycle | 7 days Peiods per day | B lessons Grades | Whole School
3 classes
—— Monday | Tuesday | Wednesday | Thursday Friday Day 6 Day7

Girid

Days per cycle | 7 days v Periods per day | B lessons ~ Grades | Whole School  «
Per2
Per3 Monday Tuesday Wednesday ‘ Thursday Friday Day 6 Day 7
Perd Per1
PerS
& email: 7 Per2
Per6 Name
Per3
Per7 Day 1
Per8 Per4

% Pers

Peré

Per7

Per 8

- s
Q L o) Gi8 under by 50 periods &

F2 Previous Manual Code Go to Timetable F3 Next

ACTion

Double click and allocate

Welcome Grid [7x8] Venues Import
| Grade Total classes Giid [ ]
Gr8 4 classes =
— - |blocked periods (eg. Assembly)
[Grio 3 classes
o Grll 3 classes —_ L
Double click
ang
Grg X ——— -
Days per cycle | 7 days A Periods per day | 8 lessons Grades | Whole School
0 Total classes
d h O1 Classes Monday Tuesday Wednesday ‘ Thursday Friday Day 6 Day 7
and change
Classes per2
Classes
Classes Pers |
Classes Block X
number of
Classes o Block
Classes E pers (O ASSEMBLY
I C 0 Classes Prer—— Mew name
(O 11 Classes
classes, or ——
3 Classes
(O 14 Classes Per8
R I 5 Classes BACK TO
eéname cClasses 2

MAIN MENU




Menu "J@H

& General 5x3 * Periods Overvie!

Welcome Grid [5x8]

&_Add room

Venues mport

Ties

Schedule : CATRAINYSaved\importxls

g Step 1 Training Gré under by 25 periods
Planning ¥ Info
Stats
L =

Nr I arne

Roarnid

Miote

VENUES

Have

—~ .H EaY,
Q | =~

F2Pr_exfi_0u5 Manual Code

e —_— IR e R

gy

®  Grb under by 25 periods

(Go to Timetable F3 Next

w.J ) e Led 1 el R 1 4+ 1



Menu i) H \%]| Unpaid '

 General 7x8 | B Periods Overview Ties TVET CO LLEG ES:
e = BUILDING + FLOOR+ROOM NUMBER A-01-10
& e | BUILDING = A,B,C etc
" - FLOOR = 00 (ground floor), 01 (15t floor), 02 — (2" floor)

ROOM =01 -10 or more

ACTion

Click on Add room and NAME the room /
venue according to the Institution’s policy

©

N = ®  Gr8 under by 50 periods BACKTO
_.F2 Previous  Manual _ Code . ... 4 MAIN MENU




Menu | 9 ™ b (%] Unpaid

& General 5x8 Overview Ties
Welcome : Veni Import

ACTion Timetable

ﬂ School : Serosoft Pine grove
r Days: 5:

r Periods per day: 8 :

v

.

Support Details

ﬁ Phone:
9 Area:

‘ Database : Serosoft

& Email:?

Q[ o

_F2Previous Manual _Code

Schedule : C\TRAIN\Saved\import.xls - X

Q Step 1 Training Gr4 under by 25 periods

Built in Timetable
Alerts

on 22.01

E The meaning of the
“alert button” is to
inform you that you

still have outstanding
information

= O
=  Gr4 under by 25 periods LA =
R R I e ooto Mimetbie S INEXET



Menu | & O bl [ Unpaid Schedule - X
Assigning Subjects: Option 1
] ) . . Gr5 over by 10 periods
" General 5x9 * Periods Overview | Ties | . Penods Ta b S Teachers
* Periods Succ Double impaortance x Teachers [28] (waiting 18 classes)
Add Delete Print Waorkload
#»' Teacher Teacher LR SRR T‘ﬁ; Workload clllfdaral f:gfs%nrlﬁd &b inie

Nr | Teachers [Total| Subject Grd | Gr5 | Grb | Gi7
1| %ame 30 First Add Lang Afrikaans v v v :
2 | % Brends a1 First Add Lang IsiZulu v v v
3 | % charmay a1 Home Lang English () v 3 v
4 | 8 Ciora 31 French v v v
5 | ¥ Dave 30 Mathematics > ” v )
6 |8 Esti 41 Matural Sciences v v v v
7 | 8 reid 0 Robotics v v (3 (3)
3_ ¥ 1ndira 0 Physical Education {PSPE) 0 (4 v v
9 § 1eamne o Social Studies " » v y
10/ ¥ Jennifer 31 Wisual Arts v v o "
11| ¥ kalala 40
E ¥ katy 0
13| T kyle 0
E § Lauren 0
15 i 23 o
o 2 The user can click and
17| & Nicoe . drag a subject allocation
18 ¥ Nkosinathi 4
19 8 prindie 2 to a teacher
ﬂ $F‘|:u:|ran ks
£ ¥ Russel & W

@ [ | ® G5 over by 10 periods = @

FZ Previous Manual Code Go to Timetable F3 Next



wr L] Yilpdia

“ General 5x9 * Periods Overview Ties Q Step 1 Training Gr5 over by 10 periog
* Periods Succ Doubleimpaortance x Teachers [28] (waiting 10 classes)
Add = Delete Print Workload Show only
Teacher: Russell [14 — — . -
Teacher Teacher 4] = Workload clear unassigned 1 :
zachers |T0ta| | ) Subject Grd | Gr/
! anne 30 First Add Lang Afrikaans . Subjects/courses in
' Brenda 41 First Add Lang IsiZulu
! Charmay 41 Home Lang English () braCkEtS dare nOt allocated
| Ciara 31 French
f Dave 30 Mathematics »
' Esti 41 Natural Sciences v
' Heidi o Robotics o (3
 Indira 30 Physical Education (PSPE) o 3
| Jeanne o Social Studies » »
| Jennifer 31 Yisual Arts v v
| Kalala 40
| Katy 0 :
i 0 These subjects are
! Lauren o
' Lindsay 23 allocated
F Mbali 2 . .
ol 51 The subject is now
| Nkosinathi 4
S q allocated to a teacher
" Phindile 2
! Pooran 36
' Russel 4 @
@ U.. o =  Gr5 over by 10 periods = o \.C_

Previous Manual Code

——

I o -




. —-aXx

Meny) | 10 O b Example : .\sa i ; -- . .
- Assigning Subjects: Option 2
. : . Input correct,
“/ General Tx5 % Periods 7 Overview & Ties e
Ties Tab

Teacher [ detail
v Color o . Reset Add new Help

Periods & Al & NCZMGM &7 NC3MGM | 4 NCAMGM | & NC2ZMAR & NC3MAR & NC4MAR ¢ NC20A & nusun  wr nud0A &4 NC2TOU li] £ m Delete tie coloms grade 1.
Periods=35 (7x5) 1 2 3 4 5 [ 7 8
{NCAMGM A =31 [EFAL4 LSCL4 ML4 OMNG4D1 PMGHA401 MPRC4D1
2NCAMGM 2 =31 |EFAL4 FNME4ONLscld ML4 OMNG401 PMGM401 MPRCAD1
INCAMGM 3 =31 |EFALY FNMB4DT LSl ML4 OMNG 401 PMGHA401 MRRCAD1

o Teacher

i none
() Ashley,Ryan [30] total=30

() Ballard, Wilson [30] total=30

() Bean,Charles [30] total=30

i@ Blackburn, lzabella [30] total=30 (already have)
() Bond,Hall [30] total=30

2. This Dialogue window will open. Select
teacher and click OK or ENTER

""""" 1. Double click in the Teacher Block

General | FCT
1] Delete s New Name:EFAL4
5y 11111 Subject |TEE|E|‘|EI' |
L R SNCAMGM A KSEFALY ¥ =8lackburn, Isabella
Radd ¥add




Teacher detail

Schedule : CATRAIM\Saved\importxls

Overview Ties [3] I n CO m p I ete Q Step 1 Training Gr5 over by 2 periods

+ Si iz Reset Add new

. J Help
[l Delete tie coloms grade i
L "

¥ Color
Periods ¥
Periods=45 (5x3) 1 a 5 | 6 ‘ 7 | 8 | 9 | 10 11
gy, [Fistiddlang 1 Mathemnatics - Gr 5 Matural Sciences - Gr | Wisual Atz - Gr & Physical Education  'Fobotics - Gr 5
Fobatics - Gr 5

French - Gr5 _ Mathematics - Gr 5 _ Matural Sciences - Gr | Visual &tz - Gr 5 Physical Educati@

_ Mathemnatics - Gr 5 _ Matural Sciences - Gr | Visual Atz - Gr 5 Physical Education  'Robotics - Gr 5

@ istibld Lang
~ First Add Lang

2w W | First Add Lang

_ Mathemnatics - Gr 5 _ Matural Sciences - Gr | Wisual Atz - Gr 5 Physical Education  Fobobics -

Too many subjects in this

tie

These subjects are not

,,,,,,,,, allocated
General | FCT
ﬁ Delete + Mew MameFirst Add Lang Afrikaans -Gr 5
10) 32221 Subject Teacher
[del] KGrS 1 v
[del] %1 ®=First Add Lang IsiZulu - Gr 5
[del] 4 W=French - Gr 5
Hadd
@ H:: j"""‘ B  Gr5over by 2 peri M
| /¢ periogs MAIN MENU
Code - T — E—

FE_ _Pr_eu_i_ous Manu a_l -

———— ey




Working with Ties and Special Combinations: Things to remember

——— H @ o Serosoft Pine grove : ASaved\Before update.xls
S
o General 5x3 " Periods o Dwerview e Ties [4] @
& Periods e Succ @« Doubleimportance @ Teachers [28]
» Delete »,  Add .
; Subject - subject FPernods
Subject Gr4d Grh Grb

First Add Lang Afrikaans 10 — 10 10
First Add Lang IsiZulu 10 10
French 10 10
Home Lang English 10 10 10
Mathematics 10 10 10
Matural Sciences 5 5 5
FPhywsical Education (PSPE) 1 1 1
Robotics 1 1
Social Studies b b
“Wisual Arts 2 2
Totals v 45 . v 45

Very Important: When working with TIES or special combinations, the user can only join
subjects with the SAME NUMBER of periods together. These subjects can join comfortably

without any errors. Subjects with a 10 period and 6 period allocation is not recommended.
Subjects joined in ties must have equal number of periods




Assigning 3 or more classes to 4 of more teachers concurrently

- Serosoft Fine grove : A\saved\input completed.xls -aX
Menu i) H @ - = \ Ul P
comERd
o General 5x9 “ Periods o Overview W Ties [4] @ e M L LIGET RS

Teacher detail S o Add tie Rese Add ne

¥ Color : B Help
¥ F - F - ¥ - ¥ - T Delete tie cocloms grade

Pesinds 7 hl &G4 &GS &7 Grb | %7 Gi7 i i
Periods =45 (5x9) 1 2 3 4 LY ] i | 8 9
1Gr7 F¥ First Aidd Lang [sifulu - Gr | Home Lang English - Gr ¥ jkdathematics - Gr 7 Social Studies - Gr ¥ Matural Sciences - Gr ¥ Wizual Atz - Gr 7 Phyzical Education [PSPE]  Robotics - Gr 7

7 Home Lang Englizh - Gr 7 Social Studies - Gr ¥ Matural Sciences - Gr ¥ Wizual Atz - Gr 7 Phyzical Education [PSPE]  Robotics - Gr 7

| Home Lang English - Gr 7 Social Studies - Gr 7 Matural Sciences - Gr 7 Wizual Atz - Gr 7 Phyzizal Education [FSFE]  Robotics - Gr 7

3 Classes concurrently in eg. 3 Classes and 4 teachers

Mathematics Assign the same subject 4 times

to 4 teachers

You can add

General | FCT Venues
ﬁ Delete * MNew

MName:Mathematics - Gr 7

10) 22222
[del] w4 %% 2Mathematics - ¥ =2htshangase, Jona
[del] K7 H H*=Mathematics - ¥ =Pooram, Guy
[del] H2Gr7F W =Mathematics - K =Rademeyer, Gwendolene
[del] G TP % <Mathematics - K =2Sibande, Mbalis w4
Hadd

BACKTO
MAIN MENU

©

AR A

F2 Previous  Manual _ Active All'info is completed. P




Menu | @ [ R Example : \saved\input completed.xls

Assigning Subjects: Option 3

il

. General 7«5 4 Perjod

Overview Tab

All & NCZMGM 4  &# NCZMAR %F NCIMAR @7 NC4MAR 4 NC20A &F NC30A &F NC40A &F NCHREY

Field  |Course Name |Courseid |Dept |Succ  |Groups |Class 1NC3MGM A | Class 2-NC3MGM 2 |Class 3 -
1 | NC3MGM |4 EFaL3 EFAL3 5 11111 2 Rodriguez,Susan Garza,Angel
2 [NC3MGM | @ EnmG30t FNMG301 511111 2 iSherman,Seott
3 | NC3MGM @503 LSCL3 5 11111 2 Bryant, Thomas Jacobs,Moore
4 MC3MGEM Q ML3 ML3 5) 11111 2 Buchanan, Tyler Blackburn,Isabela
5| NC3MGM @ MPRCI01 MPRC301 §) 11111 2 Figueroa,Bryan Ballard, Wilson 3 . Th iS D i a I Og ue Wi N d ow Wi I I 0] p en. Se I e Ct
6 | NC3MGM | @ oMNGI01 OMNG301 5 11111 2 | Ashley,Ryan Carter Michelle .
7 | NC3MGM | @ pMGM301 PMGM301 5) 11111 2 | Irwin,Elizabeth Bryant, Thoma te a C h e r a n d C I I C k O K O r E NTE R
- x|
~
| o Teacher [
1 (i none
! () Ashley,Ryan [30] total=30
() Ballard, Wilson [30] total=30
Detail view General:FNMG301 | Classes2  PreReq () Bean, Charles [30] total=30
Course Name (® Blackburn, |sabella [30] total=30 "(already have)
Course id (O Bond, Hall [30] total=30 z
Dept — NC3MGM A
Succ 5) 11111
e 12
Teacher name ¥ Sherman,Scott

0 [ W ") = 6

E? Previowie  Mannal  Active All info i completad Gt Timetahle F2 Mevt



Mid-year renaming of Subjects / Names / Classes

Menu H @ 3 : Trir"i‘.:-.-'f"DLSE
(73 Timetable (B Buld g P @ . 1. In Timetable: Go to Settings
2. Select Rename
=P Done

Timetabl - o 3. Select Rename on the

> 7 .
Classes  Teachers DlalOgue bOX
Grl A

iGrl B Use courseid instead of full name
Gﬂ C HOUSE RANDPARK RIDGE PRIMA

Enable tlﬂlj'ﬂ.ll:l to web AFR Rename I:
G r] D Gr4 Gro Gro Gr7 Teachers Room ~ e
G r] E | 1 A F G F Angelo, Dave

2 |F H H H Belofto, Thandi
Grl F SR o
Scramble data 3 H L P P Brooks, Anthony

G H G | L L T Collins, Joan

Delsette, Cianne
Ghandi, Elo

Gopher, Vannessa

First Add Lang

Gr2 A

4. Double Click the Subject / Name /

First Add Lang First Add L3
First Add Lang i
French - Cods

Hednesday Thurs
ae Lang English Mathemati

rench - Gr 7 Haarhoff, Joyce

ang English | Home Lang English | Harper, Julia |

PPGr 5 | Mathematics - Gr 6 | Mathematics - Gr 7 | Hobbs, Ro Rename X gt
o “Tatural Scences - | Matural Scences - Matural Sciences - | Human, Ni d
Class you would like to rename and o
y Ghandi, Elo A
s - Sodial Studies - Gr 5| Sodal Studies - Gr 6| Sodal Studies - Gr 7| Mamby -3
t e th e Su b ect/ N ame / ( |a SS 1IN th e Visual Arts -Gr 5| Vioual Arts G 6| Visul Arts -Gr 7 | Moodely, B
Neil Diamar] Cancel an
. . Nell, Anne | cTion o
Dialogue box. Click OK ,
(] Poaram, Guy ial Studies - Gr Social Stu
_Rademeyer, || Ylyra) Sciences - | Natural St

| | LI e e e
Gr? H Vo e



Mid-year teacher replacement and reallocation of subjects

1. Go back to Input and Select Periods
4+ General 519 &+ Periods @ Overview “ Ties [4]
% Periods % Suce &7 Doubleimportance | 7 Teachers [28] 2. SEleCt the TeaCherS Tab
ﬁ? Add & Delete D

Teacher: Angelo, D«
Teacher =

Serosoft Plne s

Teachers |Total| o) ubjel

S —— » | N ' : 3. Click on Add teacher

¥ Belofto, Thandi 15 |First Add Lang IsiZulu
II-— "
o i . (The user can also Delete teachers)
Collins, Joan
¥ Delsette, Cianne 31 Enter surname initial (eg Bond J),

¥ Ghand, B0
e ap— . || 4. Type Suname, Name of new

¥ Haarhoff, Joyce

¥ Harper, Julia 2; Cancel Te a C h e r

HBHEHEEEENEEEENEEE
bW N =D =

¥ Hobbs, Roy 23

¥ Human, Nicolene 31 ACTon
¥ Johnson, Traci 21 |||

¥ Lawton, Tracy 31

¥ Mamba, Anne 30

5. Allocate subjects to the new

teacher under the Ties menu and

compile new timetable YSTET




Looking after data: How to Save

\Saved\TLVPS T3 OF 2021.xls B
e - . -Backup |
Opt|on 1 E |__| C\TRAIN\Saved if S ta |
Nr |Name |Dal:e |De|ete | |
-7 Step 1: Input I\’I 1 |ABBOTTSIHBS T30F2021.xls  Yesterday 20:16 &
e CI I C k O n e n u 2 |BLANK.xls Today 0;52
EE;;‘ Step 2 : Timetable . 3 CRAWFORD LOMEHILL T30OF |Yesterday 20:18 L
.24 Dane. (Current) CI I C k O n Save 4 |export.txt Yesterday 16:12 3
A 3  |import.xls Today 11:29 L,
v g Suppot ' 6 |Input completed.xls Today 11:15 5,
|§ Sasams » 7 |Saved.xls Today 05:47 .
8 |SETUP1.xls Yesterday 06:25 L,
M .. information b 9 |THLF PRIM T30F 2021.xls | Yesterday 20:09 3
10 |Timetable 1.xls Today 05:46 L,
Web module 11 |TLVPS T3 OF 2021.xls Yesterday 20:20 5
12 |TRINITY RPR PRIMARY T3OF Today 06:17 1
Recent 4
B ACTion
Filename: Save
Option 1

= i "'f .
E Print “‘(ﬂ'_l." Setting

Click on the
Save Icon

Enter the File name

"
Lt

Load Dretails

Return to Input  New

and click on SAVE




Meny | 19 O [ - Unpaid Schedule : \Saved\SETUP1.xls

¢ General 5x3 * Perinds Overview C I I C k O n
Periods Succ Doubleimportance & Teachers [28] U
» MENU,
Delete Add

o Subject subject ASaved\SETUP xls n

Subject Gr4 Sk -Backup Grb
CATRAIN\5aved ]
Art Enrichment H L\]] b -Send data 1

Nr |Name |Date | Delete | o

and type in
:1 import.xls Today 21:13 % 1 SETUP].

Dance Enrichment

Digital Literacy

Drama

2 |SETUP1.xls Today 21:15 3,

— k| omt | ek )

Drama Enrichment

Eco-Education Enrichment i 1

Economic and Management
First Add Lang Afrikaans
First Add Lang lsiZulu

French

— | b ok o)

Home Lang English
Life Orientation {PSPE)

Mathematics

Music

Music Enrichment

— k| ot et sk ok ek ek sk

Matural Sciences

— | ot ommh | ek o)

FPersonal Social and Physical
Physical Education {PSPE)
Robaotics 1 _
Social Studies 1 | 1 | 1

Tech
~ . 8, =
@ H: — B  Gr4 under by 25 periods 3

EZ Dransimgic BAzmpizal e Tal= e 4o Tirmmatabkla E2 blawt

Filename: ==l

»)




| — H @ Unpaid .~ Serosoft Pine grove @ \Saved\Timetable 1.xls

T Timetable | @B@ Build e Print 0O Seftings > Subst 100%
e s it {0
=30 tj | ] -, Search Filter
h-: "?“ Y 1 e
Return to Input Mew Save Load Details N flohabeiahy
\Saved\Timetable 1xls B ACT d
| - | IoNn recommendas
=p Done  Doubles 276/298 (92.6%) & Clash free El || C\TRAIN\Saved ; et
I h (]
. o s et || that the final
e Monday g
! export.txt Today 16:12 3, : .
Classes Teachers = —] |
o Por 1 | Physical Educay |0 veminors .+ | timetable gets saved
v — :
Per 2 | Home Lang Eng/3_ |Input completed.xls Today 05:23 3, 4 .
Gré 2 ‘ + Sovedat Today 0647 | 8 with a Campus Name
3:4 ) ¥ | Per3 Homelang Eng's et py Today 06:25 ] d d
v ] :
a5 1 Per 4 First Add Lan/® |[Timetable 1.xls Today 20:00 3 3 a n a Te rm ate
v P— :
7 |TRINITY RPR PRIMARY T30F Today 19:59 o,
Grb 2 v Per 5 First Add Lan lig#” Social Studies - Gr | Mathematics - Gr 4 Ciara 10
Grb 3 v : ] . : Matural Scdences Ciara 5
G5 4 y Per 6 | Mathematics - ( lish Social Studies - Gr e
Gr6 1 v  Per 7| Mathematics - ( s-  Home Lang English  Robotics -Gr 4 Mba
Gr6 2 v : : g : ¢| Sodial Studies 4 Ciara =
GI6 3 v Per 8 | Social Studies ; 5 - Home Lang English B o ;
Gril v Per 9 | Social Studies - 4 Natural Sciences - | R
Gri 2 v S
Gri 3 v General | FCT | Collective | |
. F3 View —y Filename: TL%FS T3 OF 2021 Save w F& Move
v F3 Place F7 Solution

Bar Reverse

m
e

R



Looking after data: How to keep a backup file

In Local Disk (C)
Double click Action

& 3 v 4 i ThisPOY Local Disk (C:)

Saved

Temp
=# Dropbox
& OneDrive

A This PC
Jl 3D Objects

B Desktop
Documents
Downloads
Music
Pictures
Videos
Local Disk (C:)

lii m ” ‘._'.l"* s

- Google Drive (G

e MmO s A e

Acticn

AIR Music Technology
AMD

Dashboard

EXAM

ExportData

FARRAR

glensched

GRACE2

GRACEHIGH
HP_Laserlet Pro_MFP_PM3521
Intel

ivrms4200

KEITH

KEMYA

lawley

€ o v

Saved
Temp

=# Dropbox
# Onelrive

= This PC
J 30 Objects
I Desktop

A

= Documents
; Downloads
J‘) Music

| Pictures
m Videos

e Local Disk (C:)

L P o PRSP

2.

Mame

other
Saved
Sounds
temp
[ a10.waw
[ allowav
| | a=a
| | absent.dat
| | absentttt
=] act_old.bet
] ACTION.exe
& ACTION
| | backup.zz=z
| | backup_berest.all
|8 cancelb_16.bmp

Double click on the
Action Folder

s This PC » Local Disk (C:) » Action

s

3.

Copy the latest Timetable in Excel
format and keep in a safe place

Saved

Temp
2# Dropbox
& Onelrive

= This PC
J 3D Objects
B Desktop
=] Documents
; Downloads
J’) Music
| Pictures
B videos
= Local Disk (C:)
- Doogle Drive (G

isPC » Local Disk (C) » Action » Saved

B (B (B (& () (B € (Eh E D E E & E E

Jame
1 PINMACLE FOUMDERS HILLxIs

I TRIMITY GLV 27 JULY 21.x1s
{ TERM 1 OF 2020x1s
| GLENWOODHOUSE PREP.xls

TRINITY GLV 20 JULY 21.xls
Before updatexls

ELKAMNA HOUSE HIGH T2OF2021.x1s

founderl.xls
FARRARMERE 2021.xls
TRIMITY 2021 .x]s
FARRARMERE 2021 REV.xls

| TRIMITYLF2021 xls
| TRIMITYLFSETUP xls
| TRIMITY 2021REV xls
I TRIMITY202111 xls
| TRIMITYRP2021 x1s

g
Date modified
2021707729 20:13

(T AT e
20271/07728 0650

[==]
L
-

[
c
F
s
c
(o]
(=}
=

=]
=
Il
—
=1
=
e
i
—
i
L

2021/07/20 17:45
2021/07/20 17:44
2021/07/15 16:01
21/07/14 17:07
21/07/14 08:20
2021/07/14 08:20
2021/07/14 08:20
2021/07/14 08:20
2021/07/14 08:20

021 /0714 08:20

BACKTO

MAIN MENU




Menu. | 9 [ R Example : \saved\Input completed.xls

e

Successive Periods |

%" General x5 % Periods @ Overview %" Ties
4+ Periods & Succ # Doubleimportance % Teachers [38]
UCC ., Info
&x
Subject NCZMGM NCIMGM NCAMGM NCZMAR AR AMAR NC30A NC40A NC2TOU NC3ITOU NCATOU
| | |

ADPR R 511 B11111
BUSP BN BN B11m
CBEH B132 : 111111 11111
CS5HR B11m B11m 51111
EFAL B 1111 B 5111111 B 11111 11111 B P11 B B 5111111
ENTR b5
FNMG B1m B1m B1m
LSCL B B B By eal B1111 11111 1111 1111 B B B 1111
MAREK 51111 1111 B
MCOM 51111 YRRRRN B
ML B11m B11m B1m 51111 51111 1111 111N 111N 511 B11m B11m 51111
MPRC B
e 5)32 = One day with 3 periods and another day with 2 periods
OMNG E111111 — H
ouNe 5)11111 =1 period per day over 5 days
MG 5)221 = double period + double period and single over 3 days
STSA — H
I8 5)5 =5 periods gets placed on one day

____F_E_Fr_ev_i_ous Manual Active All'info is completed. Go to Timetable  F3 Mext



i) H |@ d Example : \saved\Input completed.xls

Menu
S
% General 75 % Periods & Qverview % Ties @ SETT T Mo TTIIEETEES
&+ Perinds & Succ & Doubleimportance| % Teachers [38]
Double importance : Inifo

Subject NCZMGM NC3IMGM NCAMGM NCZMAR NC3IMAR ‘ NCAMAR | NCZ20A NC30A NC40A NCZ2TOU NC3ITOU NCATOU
ADPR [t et et et et it et et et et it et et ek
CBEH IHANND
EFAL CI Bt et et e
LSCL . AAA Y

1 = Minimum number of double periods
2 = Some double periods

3 = Acceptable level of doubles
4 = Almost all double periods
5 = Priority — maximum number of double periods

e = s

©

FZ2 Previous Manual Active All info is completed. Go to Timetable F3

=

ext



Menu i) H@

e

@ General Tx5 & Periods

. Delete Add
o Subject subject

Subject NCZMGM

& Qverview

& Periods

NC3IMGM

& Ties

& Succ

NCAMGM

4+ Doubleimportance

NCZMAR

South West FET : \Saved\TRAIN.xls

@ Step 1 Training .. Input correct.

&+ Teachers [38]

Periods : Info

NC3MAR | NCAMAR | NC20A | NC30A | NC40A | NC2TOU | NC3TOU | NcaTOU | A

ADPR
BUSP
CBEH
CSHR
EFAL
ENTR
FNMG
LSCL
MABK
MCOM
ML
MPRC
NYC
ODPC
OMNG b
OPRC
PMGM
STOU
STSA
TOP
Totals v

[ a IS o NS B L |

L

Q |
| LN
L ! LV
F2 Previous Manual Active

v 35

v 35

b

b

% p BRI p B Ly B Xy

b b
b

; ; Compilation of Timetable
: : * |Once all information is
, jcorrect in the input, click

on the Timetable Icon and
proceed to the Timetable

% p BRI p B Ly B Xy
% p BRI p B Ly B Xy

v 35 v 35 v 35 > v

35
= ©
E= 5

Il'info is completed. Go to Timetable F3 MNext

W




Menu i) H@

F=1 Timetable | {§ig Build  gout Print

— tj | = ] Search Filter
T 'S Albhabeticalv ~

Return to Input  New Save Load  Details N

Edit period succession in the timetable

1. Click on the subject

ked O Moves 6,343

Surmnmarized R

Doubles ok &+ Clash free § HarrisJordan

#% Build now 1163 periods

Tirmg
Build
Subjects
Harrs.Jordan
Harvey Chelsea _
Hood.Julian |dass [peri |
B . MCZTOU A 045
Irwin.Elizabeth | !
; : NC3TOU A 0/5
Irwin, Tristan Succ % H®CSHRI01 /
Jacobs.Moore HCSHR401 NC4TOU A 0/5
Mason.Hall Successive H5TOU401 NC4TOU 3 0/5
Mcconnell Scott ®ST5A401 NC4TOU 3 0/5
[ | [P—— NC4TOU 3 0/5

Mcleod.Gabriel
Moreno,.Donna

Nieves_ Hill Cancel @ @ @
Orr.Sean

. ACTion
Payne_ Patricia |~ =z @<+ @@ A
Peck Thomas General ollective
Peterson.Sienna 53 F2 Vie fi] Delete o & NameCSHRIA!
Phillips.lsabella it F3 Place 5) 11111 Subject Teacher |
RGbE‘iFtS. Maria KSNCITOU A K =CSHR201 %=Harrie, Jordan
Rodriquez.Susan feats Seadd

Sanchez Thomas v

Bar



: Placing all periods of a specific subject on 1 day

I%

—

&

,-?f ) _ 9 —
Return New Load  Details {'\ SLITIEIE 4iB Print Training
% Build nOR 1158 perm Doubles ok &~ Clash free § Harris Jordan Summarised Locked 0 Moves 6,343
Timetable
S ? | Monday Tuesday | Wednesday | T da ida Qoy B [ hiacte LBl
Classes | Teachers N ) ) .
Pe 8 csHR201 : . Subjects
Harris.Jordan 5301 NCZTOU A ﬁ @ DOUble C||Ck and place the
Harvey.Chelsea . . i |
et Par2 | $csiean subject in succession e
Irwin, Elizabeth e nE= Ncmm N
Irwin. Tristan XCSHR301
: Per 3 8csHR20 ' NC4TOU A 0/
Jacobs.Moore MCITOU A @ @ @ @ RC5HR401 i .
Mason.Hall %STOU401 o D::S
Mcconnell. Scott P4 BCsHRO . ®5T54401
Mcleod.Gabriel : NC2TOU A @ @ @ @ ;| ¥TOP401 HeaTou 3 e
Moreno.Donna ;
Nieves, Hill Perb QCsHR201 @ @ @ @
Orr.Sean TOU A
Payne Patricia | Qe
Peck Thomas General | FCT | CoNctive
Peterson,Sienna 5 F2 View g o New . .
Phillps.Isabella 2 e e __ |The successive option should be

Roberts Maria
Rodriguez.Susan
Sanchez Thomas

Bar

Hads

changedtoab5

¥ Edit

Clear




Menu i H '@ 7

F=1 Timetable | @@ Build g Print g0 Sett
% - ¢

o

Blocking Admin or other periods

-
-
— g

Return to Input I Print  Training

= 2 -
1. Select the teacher’s name

¥ Build now

§ Orr,Sean Summatised Locked 0 Moves 60,959

Timetahle

& ?

Classes | Tead

Monday | Tuesda

Harvey.Chelsea ~

Hood Julian Remove this period

Irwin_Elizabeth Per 2 Unplace all periods Subjects |dass |F'eri |
Irwin. Tristan 1 Lock BUSP401 NC40A 3 0/5
Jacobs Moore £ Lockall EFAL4 NC40A 3 0/s
Mason.Hall Per 3 &l Move LSCL4 NCAMAR 3 05
e~ B o
oo s Per 4 soltions MCOM301 NC3MAR 3 0fs
Moreno.Donna :

Nieves_ Hill : B

Orr.Sean Per b

Payne.Patricia
Peck_ Thomas
Peterson. Sienna General | FCT | Collective 1 1
Phillips.Isabella 53 F2 View 3. A Dlalogue bOX WI” open
Roberts.Maria \7 F3 Place
Rodriquez.Susan

Sanchez. Thomas

Shepard Adrian : 5. Choose and option or Type in a new name

Bar Reverse

4. Click on Reserve

= S e = = AT ST T = LT == T w v == =



Menu 9 H Ig - o .
P21 Timetable | g Build | gy Print f} Settings  “ Subst B U I | d a TI m Eta b | e

= | ; v Lock et
h , .ﬁ& ook groups

Click on the Build Tab and then

#% Build now 1163 periods Dou . . Lmmarised Locked 0 Moves 60,959
select Build Option
» 7 ay 7. | |[subjeas| suid
Classes | Teachers Per 1 Subjects
Harvey.Chelsea ~ Q}c
. i
Hood. Julian ] ’ .
- : Subjects Peri
Irwin, Elizabeth Per 2 | g id speed x — = =
B . BUSP401 MC40A 3 0/5
Irwin, Tristan
EFAL4 MC40A 3 af5
Jacobs.Moore o Speed ;
Per 3 L5CL4 NCAMAR 3 0
Mason. Hall @ Fast
MARK301 MC3MAR 3 0/5
Mcconnell Scott () Slow
B MCOM201 MCZMAR. 3 0/5
Mcleod.Gabriel Per 4
MCOM301 MC3MAR. 3 0/5
Moreno.Donna : Cancel :
Nieves Hill :
Orr,Sean Per b

Payne.Patricia
Peck. Thomas .
Peterson.Sienna SG'ECt the BUlld Speed
Phillips.lsabella
Roberts. Maria
Rodriquez. Susan

Fast — Quick compilation
o Slow — to ensure maximum number of doubles

Bar Edit Clear




i) &N

Menu

I3 Timetable  {§ig Build

.ah

Range build

5

Build Now

=p Done

-

o

Restore doubles

TT perfect

o Print

v

2O settings <= Subst

Settings

« 7 Clash free

> NC2MGM A

Restore Doubles

Summansed Locked O Moves 3,325

Timetable

&> 7

|
Classes Teachers

NC2MGM A
NC2MGM 2
NC2MGM 3
NC3MGM A
NC3MGM 2
NCAMGM A
NCAMGM 2
NCAMGM 3
NC2MAR A
NC2MAR 2
NC2MAR 3
NC3MAR A
NC3MAR 2
NC3MAR 3
NC4AMAR A
NCAMAR 2
NC4MAR 3
NC20A E

NC20A 2

NC20A 3

NC30A E

NC30A 2

NC30A 3

RIFnAr & &

Bar Reverse

£ £ £ £ € € € € € € € € € € € € € € € € € < ¢

Monday

Per 1 EFAL2

Per 2 OMNG201

Per 3 ENTR201

. Per 4 LSCL2

Per 5 MPRC201

General | FCT | Collective

53 F2 View NC2MGM A

vt F3 Place

Tuesday
FNMG201

MPRC201

LSCL2

ENTR201

Wednesday
OMNG201

kil 2

Improve timetable

o Improve Timetable

Thursday

Very Very Slow

Friday
ENTR201

Cancel

EFALZ2

ML2

FNMG201

Day 6
LSCL2

OMNG201

ENTR201

ML2

‘ Subjects | Build

\
. !’
e

Subjects

LSCL2 EFAL2 Rodriquez, Susa

Day 7
EFAL2

MPRC201

FNMG201

Fast: Will restore doubles to an acceptable level

Very, Very Slow — Maximum number of doubles
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ACT |vear |camp |dav ||}er'|0-d|staff |oo-de |gr|}tv|grpval|venu Ol Wekeor |r1}um |staffn‘qualiﬁ|classn| A
noroom | 2021 3 2 579000 | OMNGZ A | GOBOS
noroom | 2021 5 3 579000 | OMNGZ A GOBOS
noroom | 2021 & 4 579000 | OMNGZ A GOBOS
noroom | 2021 2 5 579000 | OMNGZ A NGO
noroom | 2021 4 4 579000 | OMNGZ A GOBD
noroom | 2021 1 2 579003 |FNMG2 A GONDW
noroom | 2021 3 4 579003 | FMNMG2 A GOMDW
noroom | 2021 & 3 579003 |FNMG2 A GONDW
noroom | 2021 4 5 579003 |FNMG2 A GONDW . .
noroom | 2021 7 4 579003 | FNMG2 A GONDW Once your tl mEtabIe IS done
noroom | 2021 1 3 579000 |L5CLZ A MALOP /
noroom | 2021 3 4 579000 | LSCL2 A MALOP I' k ITS E t
noroom | 2021 5 1 579000 |L5CLZ A MALOP C IC On Xpor ¢
noroom | 2021 & 2 579000 |L5CL2 A MALOP
noroom | 2021 7 5 579000 |L5CLZ A MALOP
noroom | 2021 1 5 579001 | MLZ A QXUNG
noroom | 2021 4 1 579001 | MLZ A QHUNG
noroom | 2021 2 2 579001 | MLZ A QXUNG
noroom | 2021 & 5 579001 | MLZ A QXUNG
noroom | 2021 7 3 579001 | MLZ A QHUNG
noroom | 2021 2 4 579000 |EMTR.20 A CXUNG N
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Standard export SeroSoft export :’ ITS export EdAdmin Stars sV Save as CSV . Bxcel

ACT version |year campus day period staff code qrptype grpvalua venue buildig o |ro-om ‘staffname qualification | classname
lglelgelolyyl 2021 3 2 579000855 OMMG201 A GOBOSH MC2MGM A
noroom 2021 5 3 579000855 OMMG201 A GOBOSH MC2MGM A
noroom 2021 5 4 579000855 OMMG201 A GOBOSH MC2MGM A
naroom 2021 2 3 579000365 OMMG201 A GOBOSH MC2MiEM A
noroom 2021 4 4 579000855 OMMG201 A GOBOSH MC2MGM A
noroom 2021 1 2 579003085 FMMG201 A GONDWEBE MC2MGM A
naoroom 2021 5 4 579003085 FMMG201 A GONDWEBE MC2MGM A
naoroom 2021 B 3 579003085 FMMG201 A GONDWEBE MC2MGM A
naoroom 2021 4 5 579003085 FMMG201 A . GOMNDWEBE MC2MGM A
Noroom 2021 7 4 579003085 FMMG201 A C I I C k O n CSV. GONDWEEE MC2MGM A
Noroom 2021 1 3 579000800 L5CL2 A MALOPEL MC2MGM A
lglelgelolyyl 2021 3 4 579000800 L5CL2 A MALOPEL MC2MGM A
lglelgelolyyl 2021 5 1 579000800 L5CL2 A MALOPEL MC2MGM A
noroom 2021 5 2 579000500 L5CL2 A MALOPEL MC2MGM A
naroom 2021 7 3 579000800 L5CL2 A MALOPEL MC2MiEM A
naroom 2021 1 3 579001652 ML2 A CRUNGUFT MC2MiEM A
noroom 2021 4 1 579001682 ML2 A QRUNGUFT MC2MGM A
noroom 2021 2 2 579001682 ML2 A QRUNGUFT MC2MGM A
naoroom 2021 B 5 579001682 ML2 A CQRUNGUFT MC2MGM A
naoroom 2021 7 3 579001682 ML2 A QRUNGUFT MC2MGM A
naoroom 2021 2 4 579000873 EMTR.201 A CQRUMGUFTx MC2MGM A
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Standard export Serosoft export .:’ ITS export EdAdmin Stars Save as C5V L Excel
ACT version |year |campus |ds|'||r period staff code grptype grpvalue venue buildip§ . |rDDI‘Il ‘staffname qualification | classname s
Moo 021 2 2 CIONNONRAE ORI 201 A COROSH BIE HMGM A
noroom 2021 | export.txt - Notepad - O X bamem A
noroom 021 File Edit Format View Help [IMCM A
— 2021 |"ﬁnCT version"”,"year"”,"campus”,"day"”, "pericd”,"staff","code”,"grptype"”, "grpval » venue”,"building”,"floor”,"room”,"statfna A fougm A
“nﬂr“ﬂﬂm“ “2821“ mn II3II “2“ IISTBBBBSESII IlmﬂNGzaill no Ilﬁ.ll o mi mrn no IIGDBDSHII NCEMGMII Ilﬂll
2021 3 3 3 3 ¥ 3 3 x 3 ¥ 3 3 x 3 :MGM 'a'
nereem "noroom”,"2@21" ", "5, "3, 579880865 , "OMNG28L ", ", A e, T, M G0BO , HNC2ZMGM™, A" i
Noroaom 2021 nUI‘“UUm“,”ZBEl“,“",”6“,“4“ “5?938@865“,“DHNGEBJ_“,"“ “‘ﬂt“ ““,““,““,““’“GD H“,“NCEMGM“,“.&“ ,mGM A
naroom 2021 “noroom” ,"2@21" ", U275, "5790@0865" , "OMNG281 ", ", A T M EBOSH , TNC2MGEMT, AT L2MGHM A
noroom 2021 "noroom”,"2821","","4", "4", ‘579808865, "OMNG2E1", ", A, OBOSH™, "NC2MGM™ , "A" LIMEM A
orom 2021 “"noroom”,"2@21" ", AT, 2N 579883865, "FNMG281 T, T, A
"noroom”,"2821","","5", 4" "579883865" , "FNMG2E1" , ", AT, T, A N t d D t A I I
rereem 2021 “"noroom”,"2@21" ,"" "6, 3", 579883065, "FNMG281 ", A O e p a O C u I I l e n WI
naroom 2021 “"noroom”,"2@21","" 4", U5 579883065, "FNMG281" , T, AN
nDrDDm 2021 “nur‘uﬂm“’“2821“,““’”?“,“.ﬂ.“’“5?9883865“’“FNHGEBi“,““,“ﬂ.“,““,““,““,“l O e n
— 2021 “"noroom”,"2@21" ", "1, 3N 5798@@e88" T LSCL2" AT p
nl:lrl:lc'm 2021 “nur‘uﬂm“’“2821“’““’”3“,“4“,IIS?BBBBEBBII’“LSCLEHJ““J“ﬁ“’““’““’““’“IIJI A
“"noroom”,"2@21","" ,"5", 1", 579000008 , " LSCL2" " "ﬁt","","","","","M&LDPEL","NCQHGM",",&" i
noroom 2021 "noroom”,"2021","","6","2", "5?9889688","LSCL2" , A " me e me MALQPEL™, "NC2MGM™, "A™ —all A
noroom 2021 “"noroom”,"2@21" ", 7", 5, 579000608 , LSCLE s ﬁt s e "MALOPEL ™, "NC2MGM™ , AT L2MGM A
naroom 2021 "noroom”,"2821","","1","5", 579881682, "ML2" , "AT , , ', T TOXUNGURT, TNC2MGEMT, AT LIMEM A
noroom 2021 “"noroom” ,"2821" ", 4", 1T 5798816827, "MLZ" . AN, e OKUNGURT T, TNC2MGM™T, AT SMGM A
"numum","2821","","2","2","5?9881682","HL2“, "y ﬁn","","","","","Q}{UNGUFT”,"NCZHGH",“,&"
nl:lrl:lum 2021 “nﬂr"ﬂﬂm“,“2821“’““’”6“’“5“’“5?9881682“}“”'_2“}““,“ﬁl.“,““’““’““’““,“Q}{UNGUFT“’“NCEMGH“,“,&“ MGM 'b'
naroom 2021 “"noroom” ,"2@21" ", T, 3T, 5798@1682 ML A et PORUNGURTY , U NC MG, AT F2MGHM A
nDrDDm 2021 _4 Ilnupuumll’Ilzazlll’llll’IIEII’IIAII,IIS?BBBBB?BII’IIENTRZBlII’IIII’Ilﬁ.ll’lllljIIII’IIII’IIII’IIQKUNGUFTXII’IINCEHGMII’IIﬁII :_ﬂGM A v
TeeEs e s st e Ynapaan™ 282100, AT L "3 579888873 "ENTR281 L A L Lttt O UNGUR T, N 2MEM T, AT B " ==
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Standard export SeroSoft export :; ITS export EdAdmin Stars Save as CSV H Excel

ACT vear campus day period » code grptype grpvalue |venue huilding floor jom |stafﬁ:lame qualificatio | classname | *
noroom 2021 3 1 20 OMNG201 A AshleyRyan NC2ZMGM A
noroom 2021 5 5 020 OMNG201 A AshleyRyan NCIMGM A
noroom 2021 6 2 F020 Inf ' ' ' ' AshleyRyan NC2MGM A
noroom 2021 7 5 5020 _ [ AshleyByan NCIMGM A
noroom 2021 1 2 5020 . o Info copied and ready to be pasted. _ AshlevRyan NC2MGM A
noroom 2021 - 3 5029 BradyJohn NCIMGM A
noroom 2021 6 1 5029 _ - ok BradyJohn NC2ZMGM A
noroom 2021 7 2 5029 o - : v - BradyJohn NC2MGM A
noroom 2021 2 3 - - - i M A
noroom 2021 1 4 GM A
10700 2021 3 2 Export to Excel GM A
noroom 2021 5 3 . GM A
noroom 2021 5 : §11. Click on ITS Export GM A
noroom 2021 2 5 GM A
noroom 2021 4 + 12. Click on Excel GM A
noroom 2021 - 2 GM A
noroom 2021 7 - : GM A
noroom 2021 3 3 IC GM A
noroom 2021 5 4 ey L gy = Slnjsmne oM A
noroom 2021 2 1 5021 FNMG201 A JacobsMoor NC2IMGM A
Parar aratet M 3 A &NA4A7T EEAT 2 A RodrimmeszS  NOINIGATL | A ~
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2 Inoroom 2021 3 1 5020{OMNG201 Ny AshleyRyi NCZMGIA I
3 !noroom 2021 5 5 5020{OMNG201 A . AshleyRyiNCZMGIA i
4 |noroom 2021 6 2 5020|OMNGL01 A AshlevBEyviNCIMGNA i
5 Inoroom 2021 7 5 5020{OMNG201 A AshleyRyi NCZMGIA I
6 !noroom 2021 1], 2 5020{OMNG201 A AshleyRyiNCZMGIA i
7 jnoroom 2021 4 o y | BradyJoh NC2ZMGIA i
8 |noroom 2021 6 1 5029(LSCL2 A Nadviohi NC2ZMGIA |
9 !noroom 2021 7 2 5029(LSCL2 : il :
10 jnoroom 2021 2 3 5029|LSCL2 I
11 Inoroom 2021 1 4 5029|LSCL2 Export to Exce
12 lnoroom 2021 3 2 5043|ML2 .
1 joroom | 2021 | 3] sospm Paste in Excel Spreadsheet
14 Inoroom 2021 b 4 5043|ML2
15 Inoroom 2021 2 5| 5043]ML2 | k
16 [noroom 2021 4 - S5043|ML2 C IC O n Save
17 Inoroom 2021 4 2 5021(FNMG201 - ACODS V] N LV A H
18 Inoroom 2021 7 4 5021 |FNMG201 A JacobsMqNC2ZMGIA i
19 |noroom 2021 3 3 5021 (FNMG201 A JacobsMqNC2ZMGIA i
20 Inoroom 2021 5 4 5021(FNMG201 A JacobsMqNC2ZMGIA |
21 lnoroom 2021 2 1 5021 |FNMG201 A JacobsMqNC2ZMGIA i
22 \noroom 2021 3 4 5047|EFALZ | A Rodriqued NCZMGHA I .




